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Application Number _______

(FOR OFFICE USE ONLY)

VSNW Communications Officer
APPLICATION FORM
Application Deadline: 9am, Monday 29th January 2024
We aim to notify shortlisted candidates by noon 30th January 2024

Interview: Interviews will be held on Thursday, 1st February 2024 
in our Manchester Office.

Applications should be sent to: recruitment@vsnw.org.uk 
with the subject line “Communications Officer”
For further information about VSNW: www.vsnw.org.uk
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	Name

Address

Telephone:
Home


Work


Email

	


	Referees
Please give us the names, addresses and telephone numbers of two people who can comment on your ability to do this job.  One of these people should be your most recent employer. Please state your relationship to each of your referees.  References will be requested after interview only if you are selected for the post.



	
	


If appointed to the post, when could you begin work?   ________________________________

I confirm that the information presented in this application is correct, to the best of my knowledge. 

I consent to VSNW checking any information I am unable to verify personally.
Signed: _____________________________
Date: ______________________________


	From
	To
	Course Title and Institution
	Level/Qualification
	Result

	
	
	
	
	



	From
	To
	Job and Employer
	Reason for Leaving

	
	
	
	


	Specific Information

Please use this section to tell us how your experience, skills, knowledge and qualifications match the requirements listed on the Person Specification for the job.  If you need more space, you may continue on no more than two additional pages.



	


FAIR RECRUITMENT PROCEDURE

EQUAL OPPORTUNITIES MONITORING SHEET

“Voluntary Sector North West is committed to positive policies to promote equal opportunities in employment.  It seeks to recruit and select the most suitable person for any job and thereafter to provide equal opportunities for all employees regardless of race, colour, gender, nationality, age, ethnic origin, sexual orientation, marital status, physical or mental disability, HIV status, religion or membership/non-membership of a staff organisation.”

We try to ensure that our recruitment process is based on objective criteria.  The person specification is used both to decide short-listing and the interviewing panel.

In order to monitor our recruitment procedure, we ask all applicants to fill in this form.

The information will be used solely for monitoring purposes, and will be separated from application forms before they are read by selectors. The information you provide will stay confidential, and be stored securely and limited to staff with HR responsibility eg Chief Executive. 
Application for the post of 

……………………………………………………………..

Gender   
Man  (
   Woman (   Non-binary ( Prefer not to say ( 
If you prefer to use your own term, please specify here …………………….
What is your ethnicity?

Ethnic origin is not about nationality, place of birth or citizenship. It is about the group to which you perceive you belong. Please tick the appropriate box

White

English  (
    Welsh (     Scottish  (   Northern Irish  (    Irish (
British   (    Gypsy or Irish Traveller (   Prefer not to say  (
Any other white background, please write in:  …………………….
Mixed/multiple ethnic groups

White and Black Caribbean
 (
White and Black African (      White and Asian (
    
Prefer not to say (    Any other mixed background, please write in: ………………………….    
Asian/Asian British

Indian   (
   Pakistani  (      Bangladeshi  (
   Chinese  (   Prefer not to say (    
Any other Asian background, please write in:  …………………………………


Black/ African/ Caribbean/ Black British

African  (
    Caribbean
(     Prefer not to say (    
Any other Black/African/Caribbean background, please write in: ……………………..  
…/

Do you consider yourself to have a disability or health condition?   

Yes (
 No (
   Prefer not to say (
What is the effect or impact of your disability or health condition on your ability to give your best at work? Please write in here:

The information in this form is for monitoring purposes only. If you believe you need a ‘reasonable adjustment’, then please discuss this with your manager, or the manager running the recruitment process if you are a job applicant. 

What is your sexual orientation?

Heterosexual (
  Gay woman/lesbian (      Gay man  (
     Bisexual  (
Prefer not to say  (     If you prefer to use your own term, please specify here ……………………………………………….….





What is your religion or belief?

No religion or belief
 (
Buddhist (
 Christian (      Hindu (   Jewish
  (
Muslim  (
  Sikh
(  Prefer not to say (  If other religion or belief, please write in: 


Where did you see this post advertised? …………………………………………………….


APPLICATION FOR THE POST OF:


COMMUNICATIONS OFFICER


VSNW will accept Curriculum Vitae for the purpose of providing information about your current and previous employment and training (see page 3). 





Personal Details





Education and Training





Please give details of all schools/colleges/courses attended, and any qualifications achieved. Continue on a separate sheet if necessary.








Employment and Experience


Please give details of your employment, volunteering and other work experiences.  Please start with your current or most recent work, and do not leave unexplained gaps.


Continue on a separate sheet if necessary.








Have you completed all the sections in this application form and equalities monitoring sheet? 





Please return your application via email headed with the job title Policy and Research Officer to:


Warren.escadale@vsnw.org.uk


Closing Date:  4th December











Voluntary Sector North West (VSNW) 
0161 276 9300 | @VSNWNews | www.vsnw.org.uk
3rd Floor Swan Buildings, 20 Swan Street, Manchester M4 5JW
Registered charity no. 1081654 | Company limited by guarantee | Registered in England no. 3988903 

Registered office as above

